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The Charter School Program
Grant Amendment Process

Office of Independent Education and Parental Choice

October 2021
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FLORIDA DEPARTMENT OF
fldoe.org

Budget Amendments

* May be submitted to:
1. reallocate approved funding.
2. request remaining grant funds.
* Forms:
1. DOE150, Project Amendment Request
2. DOE151, Budget Amendment Narrative Form
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FLORIDA DEPARTMENT OF EDUCATION

Budget Amendments FROICT AT Rt

Please return to: | A) Agency Name: [ DOE USE ONLY
Florida Department of Education | Date Received
| Office of Grants Management | |

Room 332 Turlington Building

325 West Gaines Street | |
| Tallahassce, Florida 323990400

Telephone: (850) 245-0496 | |

e Form DOE 150, Fon [

C) Amendment Type ) S ——

Amendment Request Contact Information

Project Amendment ([ m——

Mailing Address: E-mail Addresses
|
R e q u e St [ L E) Required Signature and Certificati R - j
| B s (Please Type Name) as the official who is authorized to legally bind the |
agency/organization, do hereby certify to the best of my knowledge and belief that all the information and attachments submitted in
this applicati d are true, p and accurate, for the purposes, and objectives, set forth in the RFA or RFP and are
with the of general and specific p for this project. I am aware that any false,
| ficti or dulent i ion or the omi: of any material fact may subject me to criminal, or administrative penalties for
| the false statement, false claims or otherwise. Furthermore, all applicable statutes, lati and p 5 ad and [
progr i and p d for fiscal control and maintenance of records will be implemented to ensure proper
for the expend of funds on this project. All records necessary to substantiate these requirements will be ‘

available for review by appropriate state and federal staff. | further certify that all expenditures will be obligated on or after the
effective date and prior to the termination date of the project. Disbursements will be reported only as appropriate to this project,
and will not be used for matching funds on this or any special project, where prohibited.

Further, T understand that it is the responsibility of the agency head to obtain from its goveming body the authorization for the |

p—
| Signature of Agency Head " Title - " Date ‘
|
Signature of Charter Head ) Tie " Date

L

I

FLORIDA DEPARTMENT OF

EDUCATION
DOE 150 B
Revised July 2015 Page 1 of 2 Richard Corcoran, Commissioner
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A)

Budget Amendments |- s -

)
Amendment Numsber

FLORIDA DEPARTMENT OF EDUCATION
BUDGET AMENDMENT NARRATIVE FORM

D) Teeal Project Ameunt Carreatly Approved E) Total Project Amoust reaulting fram this Esdget Amendment
* Form DOE 151
or , : :

F) Line Item Description

FUNCTION | OBJECT ACCOUNT TITLE AND NARRATIVE FTE AMOUNT AMOUNT

Budget Amendment o

Narrative Form

Total Total
DOE 151
Revised July 2015 Pagze 1 of 2 Richard Corcoran, Commissioner
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Budget Amendment — Reallocation

* Reallocate funds for
unused budget
items.

* |dentify any
guantities already
purchased (provide
price per item,
quantity, and total).

Distactagsncy Nams

3

“amenamert Number
Dj Totzl PR et Amount Cumently Agoroved

FLORIDA DEPARTMENT OF EDUCATION
BUDGET AMENDMENT NARRATIVE FORM

B) $05-200bia0te1/150079
Project Numbsar/TAP $ Numbsr

$503.256.00
F) Line Rem Descrigtion

Function

Obgect

642

Account Titse 2nd Narratve

Hexagon Desk Giode

E) TotalProject Amount resulting from Tis Susget Amenament

$ 50325600

FTE
0.00

Amount| Amount
Incraasy Decraass
6.600.00

642

642

642

642

Polyp ppylens T op Foriabie Bage

Clover Aofiuty Tables

000
0.00

117800
465000

Pnisr(Wiriess w/ Mobiie PARING)

0.00

3.000.00

Atomio Clooks (Sisok)

000

9%0.00

Mess Series L Ehaped Desk

000

O IS N

2083.00
—

5100

Insiruofionsl &uppiles - 20002305 of 00Dy PSP
mu kiple 0olors (@ 3288 par carion (768800) -
#his paper willbe used for studsnt foms,
making coples of I stmoion ol madsrisls (since
them am no fextbooks, nd tamiy
oommunication's; penolls and pen s for students
to useforinsiruotionsl work - 400 packs of
Penolls M$200 sech ($300.00); 100 paoks of
markers M $265 seoh ($365.00)

o s 925300

Resource Maienals Suppies. Eonstl shudents
by providng math and solence manipulsiives fo
2ssigtleamng concepts. Theseresoumeswil
bekept in the math and sdence dassrooms for
Doth 8th and Tih grades. Curmntly theream 412
students - 20 eduoation math sisoks infegers @
$5.86 each (E288.60); 14 hands-on equation kits
(D $15.85 020N (8227.30); 12 siarright math
triangle flash oard s M $11.68 each ($142.28); 10
eduoation geomo del folding shipes MEI7T56
020 ($I76.60 ; 20 perbdiotadles M$126 esoh
(986.00 ; 3¢ disseofion kifs (M 12.48 sach (§
4423.78); 2 sphem Dol M 3148 60 ea0h ($20.69;
416 caloulstors @$12.38 eoh ($5248.26); 100
contanersof oy (1868 seoh (8 1888.00); 3
wim outiers @ 12 68 esoh ($86.110

Total $ 1850600 § 1350500

ocem

Az iy 207

Richare Corezean, Cammacoe

=

FLORIOA DIPAETMINT OF

EDUCATION
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Budget Amendment — Increase Only

A)

District/Agency Name Project Number/TAPS Number

* Expending 90% of o

Amendment Number
3 rove d f un d S | S FLORIDA DEPARTMENT OF EDUCATION
p p BUDGET AMENDMENT NARRATIVE FORM
D) Total Project Amount Currently Approved E) Total Project Amount resulting from this Budget Ame int

required. sminc wacn

F) Line Item Description

Amount Amount
Function Object Account Title & Narrative FTE| Increase Decrease
Basic (FEFP K-12)--Technology-Related Rentals (Orginal Budget
e $5,075- $2,764= $2,311) 276400
Basic (FEFP K-12)--Textbooks (4-Subject--Lanuage Arts $14,864,
$100 | 520 uyah §6,706.45, Pearson-Curriculum $29,78.64) Did not use 51,340.09
Basic (FEFP K-12)-Capitalized Comp: (Orginal
5100 643  |12@$5,815= $6,9780 Difference $4,021) (Actual 12 @ $5,479.22= $  4,021.00
$65,759 Interactive Whiteboards)
Basic (FEFP K-12)--N d Comp L Student
5100 644 [PCs (did not use) Orginal 186 @ $681=$126,666, Actual 109@ $ 53,737.00
$660.07= $72,929 differences $53,737
I | Staff Training Services--F and
6400 310 |Technical Services [Overage--Final cost under budget)- (Orginal $ 150.00

$1.500 -Actual $1,350= $150))

Basic (FEFP K-12)--Technology-Related Professional and
6500 319 (T ical Servi | Wt (Overage-{ $ 126.00
Final cost under budget) Orginal $6,000 Actual $5,874= $126.00

Instructional Staff Training Services--Technology-Related
Professional and Technical Services-- Training Interactive

400 39 | whiteboards (Overage-Final cost under budget)- Orginal $2,000 - $ 12500
Actual $1,875= $125
7300 630 Camera - Security (Orginal $50,398, Actual $45,620 differece $ 4778.00
$4,778)
$ 117,050.09 [l
DOE 151
Revised July 2015 Pam Stewart, Commissioner FLORIDA DEPARTMENT OF
’ ewucmgg

www.FLDOE.org
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Tips for Developing a Proposed Budget
Amendment

= Refer to the CSP Allowable Costs Guide.

= Describe each item — (who, what, when, where,
how) but do not include name brands.

= Round to the nearest dollar for new line items

= Avoid grouping items by vendor/quote.

= Request only items needed during the grant
period.

= Submit price quotes or justification, if requested.

= Ensure alignment to current student enrollment
and be reasonable, necessary and allowable.

www.FLDOE.org
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Tips for Developing a Proposed Budget
Amendment, continued

* Ensure all items needed are included in the budget
proposal submitted to the DOE.

* Revising approvable budget line items after the
initial programmatic review is completed

(quantities, cost per item, etc.) delays the approval
process.

* For reallocations, exclude line items with < $1.00 in
remaining balances.

* Reallocations should focus on making important
adjustments and not revising entire budgets.

www.FLDOE.org
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Approval Process

Documents
received in Grants
Management (GM)

GM completes
intake process

GM reviews &
generates award
letter

Award Letter

Accuracy Review

Charter Schools I[EPC Executive
Director Director

www.FLDOE.org

fldoe.org

CSP program
office intake

CSP Grant Director
Approval

Award letter
provided to school
& district

Grant Specialist
Review

Budget Analyst
Review & input
into grant tracking
system
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Award Notification Letter (DOE200)

Florida Department of Education
Project Award Notification

1 PROJECT RECIPIENT 2 PROJECT NUMBER

Miami-Dade County School District . e

INSTRUCTIONS

3 PROJECT) M TITLE 4  AUTHORITY PROJECT AWARD NOTIFICATION

Public Charter School Program (CSP) Planning, $4.282A Charter Schools, Title V, Part B 1 Project Recipi Agency, Institution or Non-G | entity to which the project is awarded.

Program Design and Implementation USDE or Appropriate Ageacy 2 Project Number: This is the agency number, grant sumber, and project code that must be used in all communication. (Projects

with multiple project numbers will have a separate DOE-200 for each project number).
Project Description: Title of program and/ar project. TAPS #: Departmental tracking number.
Authority: Federal Grants - Public Law or authority and CFDA number. State Grants - Appropriation Line Item Number and/or

Budget Period: 04032018 - *4112/2020 s AUl SR I e Meniler aber c berod i

Pﬁ Period: 0400372018 . 04/02/2020 others) in ds with the Project lication and A d Procedures for Federal and iuﬁ[mqs (Green Bwk).
= and effective date,

Pador Cash Advenco Project Periods: The periods for which the project budget and program are in cffect.

Fstimated Roll Forward: Authorized Funding: Current Approved Project (total dollars available prior to any d ) Amount {total

Centified Roll Amount: amount of increase or decrease in project funding); Estimated Roll Forward (roll forward funds which have been estimated into
this project); and Total Project Amount (total dollars awarded for this project).

Total Project Amoust: $522.708.00
h 8  Reimbursement Options:
Federal Cash Advance —On-Line Reporting required manthly to record expeaditures,

and orders:
o Last date for incurring expenditures and isyuing purchase DL Advance Payment — Upon receipt of the Project Award Notification, up to 25% of the total award may be advanced for the

—_—
6 PROJECT PERIODS

aw

5 AMENDMENT INFORMATION
Amendment Number: 3
Type of Amendment: No Cost Extension

Current Approved Budget
Amendment Amount:

- e

o that all obligations be i Mndﬁmldﬁhmmwhmud 2020
D¥ie &at afl oS ks N ;W: m&_- first payment period. To receive subssquent payments, 90% of previous expenditures must be documented and
3ed funds: mail C ler, 325 W. G approved by the Department.
4 g;ﬁ?zt:::::xm Tallahassee, rm” . Sk Quarterly Advance to Public Entity — For quarterly advances of nnn-fedeul fundmg m state ugcnues and LEAs made in
o Date(s) for program reports: accardance within the authority of the General Act. E d and reported
. F ‘Assard Dute's 20012016 to DOE at the end of the project period. If audited, the recipient must bave cxpendxmrc detail documentation
10 DOE CONTACTS Comptrolier Office Dunsh: 105964068 sgasc Mpertiog the raqubsiod advamene: M P
Program: Vicki Pineda Phone: (850) 245.040] FEINS: FS96000572005 cimburscmicnt with Pee mr"' .,"’,“" made upon subm L P plus
Phone:  (850) 245-0871 of o octives. o
Email: Vicki Pineda@fldos.org 9 Timelines: Date requirements for ﬁmnnal nnd program q to the D of
Grants Management: Unit C (850) 2450496 10 DOE Contacts: Program contact for program issucs, Grants Management Unit for processing issues, and Comptroller's Office
—
11 TERMS AND SPECIAL CONDITIONS 3 : ” . 3 ;
o Thisproject and any are subject to the dures outlined in the 11 Terms and Special Conditions: Listed items apply to this project.

Projest Application and Ameadment Procedures
for Federal and State Programs (Green Book) and the General Assurances for Participation in Federal and State Programs and

the terms and requirements of the Request for Proposal or Request for Applicstion, RFP/RFA, hercby incorporated by reference. * The Department retains the right to restrict access to the grant funds under certain circumstances, including but not limited to:

o Actual enroliment below 75 percent of projected enrollment,

o For foderal cash advance projects, expenditures must be recorded in the Florida Grants System (FLAGS) as close as is Failure of a sub-recipient charter school to timely submit reguired diturcs, and inventory reports FLCS
administratively feasible to when actual disbursements are made [ot this project. Cash transaction requests must be limited to : P:‘nhn:s :m r::;pm of the approved budge(.)and/w G, imveataty through i
amounts needed and be timed with the actual, immediate cash requirements to carry out the purpose of the approved project, o Corrective action required following a monitoring sife visit.

. All provisions not in conflict with any amendment(s) arc still in full force and effect and are to be performed at the Jevel 12 Approved: Approval signature from the Florida Deg of Education and the date s was affixed.

pl fied in the ﬁﬁ' award notification.

. Other: The maximum project periods may not exceed tweaty-four (24) months for an Implementation-anly period from the

initial award letter effective date. The Department will comsider continued funding of this award if (1) sufficient funds are DOE-200
available, (2) the Department determines that continaing the project would be in the best interest of the State, and (3) the sub- Revised 07/15
recipient has submitted all required reports and documentation. Page2of2

The Department retains authority to terminate, with writien notice, 2 project that docs not demonstrate progress foward opening
and operating a high-quality charter school (see page 2 of DOE-200, #11 for listed items that may restrict access to grant funds),

PE—
12 APPROVED:

Diesg

s i.l‘ aﬁ(&, _4-u- a
Authorized Official on behalf of Corcoran Date of Signing

Commissioner of Education

DOE-200
Revised 07/15
Pagelof2
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Using FLCSP for Amendment Requests

11
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Expenditure Reporting on FLCSP

< Charter Schools Project Tracking

Use the Show/Hide
Expenditures feature to ensure
accurate reallocation requests.

Report approved quantities and
unit costs — expenditure
overages should not be
included on reporting without
program office approval.

Home Contact Information

Documents

Resources

Manage Budget Iltem

Back to List

Budget Created: 1/31/2017, Type: Initial

ABC-2 Sample Charter School | Sign out

Budgets | Tickets | Reports

Implementation Timeline

Function Code: Object Code: Total Amount:
5100 -- Basic (FEFP K-12) 520 -- Textbooks $28,500.00
. Amt Price ‘Qty- ‘Qty- Qty Budget
Hapuive peritem YR1 YR2 Total Amount
Textbook (5 subjects x 200 students :$28,500.00 :1 0 1 $28,500.00
=1000)
No Expenditure
Function Code: Object Code: Total
5100 -- Basic (FEFP K- 642 -- Noncapitalized Furniture, Fixtures, and Amount:
12) Equipment $2,000.00
% Amt Price Qty- Budget
Narrative el Qty-YR1 YR2 Qty Total A
Non-Capitalized Furniture $50.00 40 0 40 $2,000.00
Fixtures and Equipment Cases
for student tables.
Exp
Qty Remaining Amt Remaining
Repoc Purchased Qty Per lotalExp Balance
Item
912712019 5 35 $50.00 '$250.00 :$1,750.00
Comment:
9/27/12019 35 0 $40.00 '$1,400.00 $350.00
Comment:
Cumulative 40 0 $50.00, :$1,650.00: $350.00
$40.00
“Show/Hide Expenditure

www.FLDOE.org

Budget Totals

Projected Amount: $225,000.00

Available Amount: $0.00

12
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Expenditure Reporting on FLCSP, continued

* Report expenditures no later than the 1t day of
each month.

* Avoid reporting $S0.00

* Increases to Quantities or Unit Costs require
approval from program office —amendments
cannot be used to correct overages even if actual
expenditures did not exceed the approved line item
total.

www.FLDOE.org
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Amendment Forms

https://www.fldoe.org/schools/school-choice/charter-schools/charter-school-
program-grant/grant-forms.stml

@ | AboutUs | Newsroom | HowDol? | ContactUs | PublicRecords
FLORIDA DEPARTMENT OF

21 \ ) AAA What are you looking for? n
v A A N o W | AN A A

fldoe.org

FEATURED TOPICS ACADEMICS SCHOOLS TEACHING ACCOUNTABILITY POLICY FINANCE

>rogram Grant | CSP Grant Forms

CHARTER SCHOOLS PROGRAM CSP Grant Forms

GRANT

DOE 150 - Project Amendment Request (Word)

DOE 151 - Budget Amendment Narrative Form (Excel)
Itemized Expenditure Report Template (Excel)

Site Visit Monitoring Rubric (PDF)

CSP 2-year Budget Development Tool Instructions (PDF)
CSP 2-year Budget Development Tool (Excel)

CMO Questionnaire (PDF)

CO-Location Questionnaire (PDF)

CSP Grant Forms

Training

Technical Assistance

e Memorandum: Additional Guidance to CSP Budget (PDF)
e 2014 Non-regulatory Guidance (PDF)
* Review Standards for CSP Documents (PDF) - Revised January 2020

15
www.FLDOE.org
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FLORIDA DEPARTMENT OF

Sharefile and Submitting Amendments

éi&oe.oré

https://fldoe.sharefile.com/Authentication/Login

* For optimal performance, use
Google Chrome. FLORIDA DEPARTMENT OF

* Only contacts identified by FDOE
have access.

* For technical assistance, email the
Office of Grants Management at Password
OGM@fldoe.org

CLJUNLML I\UILN
fldoc.org

submitted via ShareFile — emailed
forms will not be accepted.

www.FLDOE.org
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CSP Grant Team

Adam Emerson, Charter Director
Adam.Emerson@fldoe.org

Vicki Pineda, CSP Grant Director
Vicki.Pineda@fldoe.org

Horace Taylor, Budget Analyst

Horace.Taylor@fldoe.org

Whitney Blake, Grant Specialist
Whitney.Blake@fldoe.org

Bess Grasswick, Grant Specialist
Bess.Grasswick@fldoe.org

Deneka Hudson, Web Developer
Bess.Grasswick@fldoe.org

Chasity Ingram, Grant Specialist
Chasity.Ingram@fldoe.org

www.FLDOE.org
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