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The W
ho and W

hy Behind FEFP
A

udits
•

Florida A
uditor G

eneral conducts 
FEFP A

udits of Florida school districts 
on behalf of FD

O
E on a three-year 

cycle. M
ust com

plete at least once in 
3-year cycle, can be consecutive years

•
Individual schools w

ithin each school 
district, including charter schools, 
chosen for each audit

•
Purpose?



W
hat is C

overed in an FEFP
A

udit?
•

Student Records
–

A
ttendance &

 M
em

bership 
Eligibility
–

Special Program
 Eligibility

•
Transportation
–

Verification of eligibility (i.e.>
2 

m
iles from

 school)
–

Special transportation eligibility 
(m

ust be docum
ented on IEP)

•
Teacher C

ertification
–

Endorsem
ents (A

SD
, ELL)

–
N

otices to parents of O
ut-of Field



W
hat are the PotentialC

onsequences of an FEFP
A

udit Finding?



H
ow

 C
an FEFP

A
udit Findings be A

voided?

Preparation
K

now
ledge

Training
Supporting 
D

ocum
ents



W
hat A

re the Steps in the FEFP
A

udit Process?

FY FTE W
eeks

A
G

 C
onducts A

udit
A

G
 Prelim

. Findings, 
School/D

istrict 
Response

A
G

 Final Report

FD
O

E
Final O

rder
SD

 Request for 
H

earing/C
onference

FD
O

E
Final D

ecision
FD

O
E

Takes Paym
ent



W
hen is FTE C

ounted?
•

Tw
o tim

es during regular school year
–

Survey 2 -O
ctober

–
Survey 3 -February

•
“Survey W

eek” set by FD
O

E, but 
“A

ttendance W
indow

” for FTE counting 
purposes also includes the six school days 
prior to the Survey W

eek

•
Each student m

ust m
eet both the 

“M
em

bership (Enrollm
ent)” and 

“A
ttendance” requirem

ents at least once 
during the A

ttendance W
indow



W
hat is the M

em
bership (Enrollm

ent) Rule?
•

Each PK
-12 student m

ust m
eet the M

em
bership requirem

ent for at least 
one day during the Survey W

eek in order to be eligible to be reported
•

A
 student m

eets the M
em

bership requirem
ent by being officially assigned 

to a course or program
 by a school

•
W

ithin school district, M
em

bership m
et on the last day gets the FTE

•
If a student m

eets the M
em

bership requirem
ent during the Survey W

eek 
of m

ore than one Florida public school district, the FTE for the student 
w

ill be split am
ong the schools during Reconciliation.

•
Exam

ple:  D
uring Survey 2, student is enrolled in a charter school but is 

also taking an additional course at Florida V
irtual School. Proportionate 

share w
ill be allocated to charter school and Fla. V

irt. during Survey 5.



W
hat are the A

ttendance Requirem
ents?

•
To m

eet the A
ttendance requirem

ent, a student m
ust be in 

attendance at least one day
during the A

ttendance W
indow

•
FTE eligibility relating to PK

 ESE-12 student attendance is 
determ

ined on a daily basis
and not on a course-by-course basis



W
hat A

ttendance D
ocum

entation is Required?
•

C
lassroom

 teacher m
ust record attendance!

•
If a school records attendance through softw

are, and each teacher has a unique ID
 

and passw
ord to record student attendance, attendance records in that softw

are 
program

 w
ill be sufficient docum

entation.  H
ow

ever, m
ay w

ant back-up 
docum

entation. In recent past, auditors have requested to review
 signed

attendance sum
m

aries of the FTE Survey w
indow, listing students and daily/period 

attendance.

•
If a school inputs daily attendance into the school district’s SIS, the school is 
responsible for m

aintaining a source record for attendance.  It M
U

ST include:
–

Student num
ber

–
Student full nam

e
–

Student attendance, by date, for each day in the attendance w
indow

–
Teacher M

U
ST SIG

N
 A

N
D

 D
A

TE
the attendance record/form



Supporting D
ocum

entation N
eeded for ESE  

Students
•

M
ust have a current IEP or EP (as 

applicable) for all students w
ith ESE 

funding codes (111, 112, 113, 254, 255)

•
IEP’s and EP’s m

ust have required 
signatures and dates, 

•
D

ocum
entation of parent notification 

prior to m
tgs.

•
Program

 Eligibility form
 (and M

atrix 
of Svcs. for 254/255) that m

atches the 
ESE classification reported

•
Tim

ely re-evaluations



Supporting D
ocum

entation N
eeded for ELL 

Students
•

Student ELL Plans on file and updated

•
ELL assessm

ents (including H
om

e Language 
Survey) on file and tim

ely

•
Parent ESO

L placem
ent notification on file 

and tim
ely

•
FLD

O
E ESO

L eligible course reported for 
ESO

L funding

•
ELL C

te. M
eeting docum

entation on file w
ith 

parent notice of m
eeting

•
N

o ESO
L funding beyond six years (or 12 FTE 

surveys)



W
hat Supporting D

ocum
entation is Required if 

Transportation is Provided?
•

Bus driver M
U

ST SIG
N

 A
N

D
 D

A
TE bus ridership rosters (could be daily roster or a w

eekly sum
m

ary roster).  Roster m
ust clearly 

delineate days students rode bus and legend, if use m
ark rather than stating “present” or “absent,” include legend as to w

hatsym
bols

•
To be eligible for funding, student m

ust ride the bus at least one tim
e, at least one w

ay, during FTE Survey W
indow

 and live tw
o

or 
m

ore m
iles from

 the school. 

•
For students utilizing public transportation A

N
D

 w
ho w

ere issued a county or city bus pass, the student m
ay self-report, but the

school 
is still responsible for m

aintaining a record.  C
ould use a ridership form

 that includes the follow
ing:  

–
Student num

ber, student nam
e, student address, school nam

e/address, bus pass num
bers issued during the attendance w

indow
, 

days the student utilized the public transportation, signed/dated by student, A
N

D
 signed/dated by school principal/designee

•
If students use bus passes, w

ill also need to show
 bus pass purchase orders and paym

ent.

•
A

udit w
ill be conducted at the D

istrict Transportation D
ept., so it is im

portant to coordinate w
ith D

istrict Transportation 
D

ept. on w
hat docum

entation the D
istrict w

ill require to report the students for transportation funding and w
hat inform

ation 
is needed to defend funding—

bus ridership rosters, proof that student lives >
2 m

iles from
 school

•
A

ddress in SIS is the address the auditor w
ill use

•
Transportation com

pany (include required docum
entation in contract) versus self transportation or D

istrict transportation 
(provide in contract that D

istrict responsibility to report ridership and m
aintain docum

entation)



Proper Student Scheduling, Teacher C
ertification 

and FEFP
Funding

•
Each course in the C

ourse C
ode D

irectory has teacher certification requirem
ents

•
C

ertification requirem
ents for specific services (ESO

L, ESE, A
SD

, etc.)

•
If a teacher does not have the required certifications, school can still be funded, but 
m

ust follow
 specific procedure for out-of-field teacher PR

IO
R TO

 TH
E EN

D
 O

F 
EA

C
H

 SU
RV

EY W
EEK

•
School should m

aintain records show
ing out of field teachers’ progress tow

ard 
certification

•
C

ritical to have students and teachers properly scheduled in SIS, w
ell in advance of 

Survey W
eek, so course codes and certifications can be cross-referenced

•
Som

e sponsors tell the charter schools w
hich teachers are out-of-field

•
H

IG
H

LY REC
O

M
M

EN
D

ED
 that charter schools check courses and teacher 

certifications on their ow
n and com

pare to sponsor-generated out-of-field lists



W
hat Steps to Take if a Teacher is O

ut of Field?

C
harter School G

overning Board m
ust approve list of out-

of-field teachers, along w
ith reason for being out-of-field

Letter m
ust be sent hom

e to parents/guardians of every 
student in that class that the teacher is out-of-field and 
out-of-field subject approved by G

overning Board

M
aintain this docum

entation show
ing that BO

TH
 these 

steps w
ere taken PRIO

R to both Survey 2 A
N

D
 Survey 3



H
ow

 to A
ddress Teachers w

ith Provisional 
C

ertification?

•
If teacher has only a letter of eligibility to teach and not a teaching 
certificate, they should be coded as a substitute (coded “B”).

•
If teacherhas

a tem
porary teaching certificate, they can be 

approved as out-of-field.

•
W

hen teaching certificate received by teacher, need to m
ake sure 

teacher inform
s school and it is properly posted w

ith the D
istrict



Staff Records and Substitute Teachers
•

FD
O

E m
atches the personnel reported for each 

A
ttendance W

indow
 in the STA

FF reporting system
 

against the instructors reported in the student FEFP 
survey.

•
If an instructor is reported in the FEFP

Survey File and 
D

O
ES N

O
T appear as a current em

ployee in the STA
FF 

file, the FTE for the course w
ill be nullified.

•
Before the end of FTE Survey W

eek, verify that the 
correct teachers are reported for each course in the 
district’s SIS.

•
D

iscuss w
ith your sponsor how

 substitute teachers are 
to be reported w

here they are filling in for long-term
 

absences or vacancies.  N
o category for “long-term

 sub.”



W
hat D

ocum
ents Should be M

aintained for each 
Survey Period?
9

C
opy of final FTE report show

ing individual student schedules and reported FTE

9
Signed and dated statem

ent from
 school leader, on school letterhead, that every 

student reported for funding w
as in attendance at least one day during the 

A
ttendance W

indow
 (provide dates in statem

ent) and that the attendance m
aintained 

on the students is accurate

9
D

aily attendance docum
entation (signed and dated by teachers)

9
Transportation attendance records (signed and dated by bus drivers) or ridership 
verification form

 for students using public transportation

9
ESE IEP’s and EP’s, including Program

 Eligibility docum
entation, and ELL Plan and 

supporting docum
entation

9
O

ut-offield letters sent to each applicable parent/guardian and m
inutes show

ing 
G

overning Board approval, including out-of-field list, all dated prior to end of the 
Survey Period



H
ow

 Should Records be M
aintained?

•
Separate set of records to support 
FEFP

should be m
aintained by 

school

•
K

eep in safe, fire and w
eatherproof 

location that is know
n to 

successive school adm
inistrations

•
K

eep separate set of records for at 
least three years or until 
com

pletion of school district audit, 
w

hichever is later



W
hat C

orrections C
an be M

ade A
fter Survey W

eek?

•
The FD

O
E allow

s an Edit w
indow

 of 
approxim

ately 3 m
onths follow

ing a Survey

•
A

ny student record can be corrected to reflect the 
instructional services/courses provided during 
the FTE A

ttendance W
indow

•
FD

O
E w

ill send edits to the districts on a school-
by-school basis.  C

harter schools should request 
this from

 district and review
 and m

ake necessary 
corrections (or send supporting docum

entation to 
district so it w

ill m
ake edits)

•
M

ost districts m
aintain the actual FD

O
E file and 

corrections/edits m
ust be com

pleted by district 
staff



W
hat to D

o if Your School is Selected for A
udit?

•D
on’t Panic!

•Retrieve FTE supporting 
docum

entation

•A
ttendance w

ill be review
ed first, 

then special program
 eligibility

•K
eep in m

ind that findings can be 
adm

inistrative or funding-based



W
hat Should you do A

bout an A
G

 Finding or FD
O

E
Final O

rder?
•

Prelim
inary A

G
 Finding:

–
Respond to Findings w

ithin tim
efram

e provided, including additional supporting 
docum

entation

•
Final A

G
 Report:

–
Review

 findings to see if there w
ere any changes from

 the prelim
inary findings

–
If there are funding findings, m

ay w
ant to discuss paym

ent plan w
ith sponsor if not 

going to appeal or appeal is uncertain.  
–

Sponsors cannot take funding from
 the charter school until the funding is taken from

 
the sponsor by FD

O
E.

•
FD

O
E

Final O
rder:

–
C

alendar 60-day deadline
–

C
oordinate w

ith sponsor on form
at they prefer for subm

itting hearing request.  Send 
hearing request and supporting docum

entation to sponsor for filing w
ith FD

O
E



Q
uestions?



C
ontact Inform

ation
A

ndrew
 (“A

ndy”) C
. Binns, Ed.D

.
andy.binns@

gm
ail.com

561-352-1832

M
elissa G

ross-A
rnold, Esq., B.C

.S.
A

rnold Law
 Firm

6279 D
upont Station C

t.
Jacksonville, FL 32217
(904) 731-3800 (O

)
(904)613-9924

(C
)

M
elissa@

A
rnoldLaw

Firm
LLC

.com
w

w
w

.floridaschoolattorneys.com

A
t w

w
w

.fldoe.org:
•

FTE G
eneral Instructions 2021-22

•
2021-22 C

ourse C
ode D

irectory
•

C
ourse D

escriptions for PK
-12

A
t w

w
w

.flrules.org:
•

6A
-1.044-Pupil A

ttendance R
ecords

•
6A

-1.0451-FEFP Student M
em

bership 
Surveys (also alternate surveys)

•
6A

-1.0453-Educational Program
 A

udits
•

6A
-1.09441-R

equirem
ents for 

courses/program
s to be funded 

through FEFP
School D

istrict-SIS D
ocum

entation

Resources


